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Basic Information

This pack contains certain references and procedures that you will need to be aware of. It is not a full statement of all the
legislation, rules, practices or procedures of the Enforcement of Judgments Office (EJO). It does however provide helpful
information in how to commence proceedings in the EJO. This pack should only be used if the amount outstanding
on foot of the judgment exceeds £3000.00.

Enforcement Phrases — some common phrases or terms that are used in this pack and in our processes are explained

below

Phrase/Term Meaning
Award, Decree, | This is an enforceable document produced by the Court that certifies the decision of the Court. You need this to be
Order or able to use the services of the EJO. Other enforceable documents which the EJO can enforce are a Certificate of
Judgment Money Provisions, European Small Claims Order, European Enforcement Order and European Order for Payment.
Money This is a court judgment which has ordered that a sum of money is to be recovered.
Judgment
Form 1 This is a Notice of Intent to enforce a Money Judgment.
Form 6 This is an Application for the Discovery of a debtor’s means. If the amount outstanding on foot of the judgment

exceeds £3000.00, then you can apply to the EJO to complete a report as to the means of a debtor. This will
inform you if the debtor has any assets that you can later apply for full enforcement.

Certificate of

This is the Certificate that states the monetary value of an amount of costs awarded on a judgment (if it a monetary

Taxation value is not stated on a judgment). It is a separate process and you will not be able to recover any ‘costs’ until it is
supplied with the original judgment. This document can be sought by applying to the County Court in respect of
County Court judgments, or the Court of Judicature of Northern Ireland Taxing Office.

Interest This is allowed if the jJudgment amount exceeds £200.00. It is calculated at the rate of 8% per annum and the rate
is set by the Court Rules. EJO can only collect interest (if claimed) from the date of the court judgment to the date
you apply for enforcement.

Interest = Qutstanding Debt x (No. of days from Court date to date on Form 6) x 0.08
365

Judgments This is a public record of all judgments accepted in the EJO for enforcement and contains information about

Register enforced judgments (extending 6 years from the date a search is carried out). The search can be done on-line via
the courts website (www.courtsni.gov.uk), or a member of the office can do this on your behalf. There is a fee
charged for each — details of which can be found on our fee list within this pack — but you should note it is cheaper
to perform a search on-line. It is sometimes advisable to make a search of the register before you apply for
enforcement to establish if any outstanding judgments have been lodged against the person or company that you
seek enforcement against.

Enforcement The fees charged by the office are set by law. Some fees are fixed; whilst others some are on a scale

Fee basis. The amount you have to pay is based on the type of enforcement you seek, and also if it relates to
the recovery of money, it will be based on the amount recoverable. Full details of the fees can be found
on our fee list within this pack. Payment can be made by cash, cheque, bankers draft, postal order or a
debit, or credit card. Postal Orders & Cheques should be made payable to the “Northern Ireland Courts
and Tribunals Service” or “NICTS”.

Debtor or This is the person/company that owes the subject matter named on the judgment.

Respondent

Creditor or This is the person/company that is owed the subject matter named on the judgment.

Applicant

Other Costs Once a case is accepted for enforcement by the Office and appointed a case reference number (e.g. C/11/01235)

there may be further costs/outlay for you the applicant. These are due to legislative requirements and some are
costs charged by other bodies for registration of documents. If you have to pay further costs, the office will inform
you of this and why these costs are necessary. You can also contact the office on the contact information on page
14 about these costs.
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Judgments Search - If money is recoverable on the judgment, then it is advisable to complete a search of the EJO
Register of Judgments before you apply for enforcement. This will establish if any outstanding judgments have been
lodged against the person or company that you seek enforcement against in the 6 years from the date the search was
completed. (Fee at present is £8.00 via the EJO Debt Register Online and is non-returnable. If an ‘officer of court’ in the
EJO conducts the search the fee will be £18.00.

ADVICE & SUPPORT

Members of the EJO are trained to provide support and advice about the enforcement process and our forms. We will
also provide further support and advice during the enforcement process and explain the documents that you may receive
from us. However, members of the EJO are not legally trained and cannot provide any legal advice on the effect of the
orders the office issues; they will give simple advice to explain what they mean. You can always seek advice from the
Citizens Advice Bureau, Advice NI or from a qualified legal professional.

The EJO will also perform certain administrative checks on the forms that you send to us; we are responsible to ensure
that the forms are completed in line with regulations and the law, but we are not responsible for the accuracy of the
information stated on the forms. Should any of the forms be incorrect, they will be returned with a reason explaining
why.

Contact numbers for the office are contained on Page 14 and a check list is also available on Page 9 to assist you further.
APPLYING TO EJO TO ENFORCE YOUR JUDGMENT

Applying to the EJO to enforce a judgment is a two-stage process which is outlined below:

Stage 1 — Notice of Intention to Enforce a Judgment (Form 1)

1. Complete a Form 1 in duplicate and forward both to EJO together with two copies of the Court Judgment and
appropriate fee. EJO will serve a copy of the Form 1 and Court Judgment on the Debtor by post. We shall also
return a copy of the Form 1 and Court Judgment to you.

2. The Office will also return a covering letter with Notice number and barcode and date Notice was served. This
confirms that the Form 1 has been successfully served by the EJO on the debtor. The debtor has 10 days from the
service date of your Notice to adhere to the terms of the Court Judgment or make a suitable arrangement with
you. You can also recover the fee at this stage if it is included on the Form 1. After 10 days, if the debtor does
not contact you, or make a suitable arrangement with you, then you can proceed to Stage 2.

3. The Form 1 lasts for 3 months, in which time you can go to stage 2. If the 3 month lapses then you will need to
repeat Stage 1 again.

Stage 2 — Application to Enforce a Judgment (Form 6)

1. Complete Form 6 and forward this to the EJO along with the following papers: -
a. Court Judgment
b. Copy of the served Form 1 (along with a copy of the covering letter that has the Notice of Intent number
and date Notice was served.
c. If applicable, a taxation certificate confirming the amount of costs which you can also claim.

2. The appropriate fee should be enclosed and fees are provided in the pack.

3. Applications can take up to two weeks to be processed and confirmation of acceptance will be sent to you quoting
the case number allocated to your application. The case number should be quoted at all times on any
correspondence sent to EJO.

4. There are a number of other checks the EJO has to take to ensure that you can enforce your court judgment. If we
reject your application, we will return your papers with a letter of explanation as to why it is being returned and
return your fee*.

*Fee Refunds are made subject to EJO Rules, Practice Direction and the Northern Ireland Courts and Tribunals Service
Finance Manual

Should you need to contact the office with any query regarding your Form 1 or Form 6, please have to hand any

correspondence you have received from this office and details of any Cheques/Payments made to this office.
Contact numbers for the office are contained on Page 14
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HOW DO | COMPLETE THE FORM 1 NOTICE OF INTENT?

Notes are contained here and at the bottom of the Form 1, these will assist you in completion of the spaces
provided in the form

Notes

Begin by filling in the name and address of the debtor and creditor in the boxes provided. Then at the
various remaining numbered points on the form insert the following information into the blank spaces
[1] The Full name of debtor

[2] The Full postal address of debtor

[3] The Full name of creditor

[4] The figure should represent the balance of all monies due and payable under the judgment at the date of
signing (this figure should not include any EJO fees).

[5] The rate of 8% - this is the interest prescribed by the relevant rule of court. Interest is not chargeable where
the sum due and payable under the judgment does not exceed £200. You do not need to calculate or include
an amount of interest at this stage.

[5a] The cost of the Form 1 (which is £20.00) and add this to the amount inserted in section [3]

[6] Leave blank

Requisition

[1] Insert the name of the debtor
[2] Insert the address of the debtor
[3] Sign and date form here
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FORM 1 (to be submitted in duplicate)

Rule 6(1)
Notice of Intent to Enforce A Money Judgment
Judgments Enforcement (Northern Ireland) Order 1981
Applicant Reference |

BETWEEN

NAME/ADDRESS OF DEBTOR/RESPONDENT NAME/ADDRESS OF CREDITOR/APPLICANT
To: [1]
of [2]
TAKE NOTICE that you oWe [3] ..vvvivieeiiie e e e e, thesumof £...........ccceeveeveee. [4] together with interest at the rate of [5]
................... per cent per annum which is the amount due on foot of a judgment given against you in the above matter and a copy of which is
attached,
And further TAKE NOTICE that you owe the sum of £............ being the fee for issuing this Notice.  The total amount owing is
o [5a]

You HAVE 10 DAYS from the date of this notice within which to pay that amount at the *address given below. If you do not pay proceedings will

be taken to enforce the judgment against you.

Applicant/duly authorised Person/Applicant's Solicitor
FAAUNESS. . et ettt et e e

REQUISITION
To: The Chief Enforcement Officer, Enforcement of Judgments Office.

[B] SIGNE. .. e e
Creditor/Solicitor(s) for Creditor

Notes

[1] Full name of debtor

[2] Full postal address of debtor

[3] Full name of creditor

[4] This figure should represent the balance of all monies due and payable under the judgment at the date of signing

[5] Insert the rate of interest prescribed by the relevant rule of court. Interest is not chargeable where the sum due and payable under the judgment does not exceed £200
or the judgment is for a penal sum for securing principal and interest

[5a] This figure should represent the total of all monies due and payable

[6] Leave blank
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HOW DO | COMPLETE THE FORM 6 - APPLICATION FOR DISCOVERY?

Notes are contained here and at the bottom of the Form 6, these will assist you in completion of the spaces
provided in the form
Notes
Begin by filling in the name and address of the debtor and creditor in the boxes provided. Then at the
various remaining numbered points on the form insert the following information into the blank spaces
[1]The Full name and address of creditor
[2] The full name and address of the debtor

[3] Date and sign the Form

At the bottom part of the Form, complete the blank spaces in the particulars
1. Insert the address of the creditor — so that EJO can send correspondence and payments to
2. Insert the address of the debtor — so that the EJO can correspond with them
3. Confirm whether any stay imposed by the court has been removed from the judgment
4. Confirm the amount outstanding on foot of the judgment
Banking Information

> Insert banking information for payments to be made by Credit Transfer/Bacs. When you give us
your banking information, repayments of debt or refunds of fees can be made by Credit

Transfer/Bacs.
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FORM 6
Rule 14(1)

Applicant Reference |

Application for Discovery under Article 23(1) of the Order in the
Enforcement of Judgments Office

NAME/ADDRESS OF NAME/ADDRESS OF
CREDITOR/APPLICANT DEBTOR/RESPONDENT
1. Application is hereby made by [1] .. e O ([

person entitled to enforce the Judgment in the above matter for a report as to the means/assets and liabilities of
L TC I Lo T3V g U 1= N 22

2. There is no restriction on the right to enforce the judgment under any enactment or under the Judgment
Enforcement Rules (Northern Ireland) 1981.

3. The particulars endorsed on the reverse side of this application are true and correct.

[3]Dated ........ dayof ............oooiiii, 20...

Notes

[1] Full name and address of applicant.
[2]Full name of debtor.

[3] Date and sign

PARTICULARS*

1. The applicant's address for service is:-
2. It is certified that inquiries have been made and that the present address of the debtor is believed to be:-

3. The stay of postponement contained in the judgment has been removed by ...........ccccooiiiiiii i,
4. The amount due on foot of the judgmentiSNOW £ ...t
*Delete any of the particulars which are inapplicable.

Banking Information — so that the office can make payments direct to your bank account

Name & Address of your Bank

Your Branch Name (if known)

The Name of your Bank Account

Bank Sort Code

Bank Account Number
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Enforcement Check List

To help you with submitting your papers please use the check list as set out below

Stage 1 - To Submit a Form 1 — Notice of Intent to Enforce a Judgment

Have you enclosed the following?

1. Copy of Court Order/Judgment or Award in duplicate

Completed Form 1 — Notice of Intent in duplicate

2
3. Dated and Signed the Form 1?
4

Fee Enclosed (£20.00) Cheques or Postal Orders Made out to the “Northern Ireland Courts and Tribunals Service
or NICTS”

Stage 2 - To Submit your Form 6 — Application to Enforce a Judgment

Have you got or completed the following?

1. Copy of Court Order/Judgment or Award or other enforceable document

Copy of Returned Form 1 — Notice of Intent (along with Service Letter)

Completed your Form 6 — Application for Discovery

If required a copy of a taxation certificate certifying costs that are recoverable.

2
3
4. Dated and Signed the Form 6?
5
6

Fee Enclosed Cheques or Postal Orders Made out to the “Northern Ireland Courts and Tribunals Service or
NICTS”

Fee Payment by Card - If you wish to make payment by Visa/MasterCard debit or credit card, you can do this over the telephone in
advance of sending in your papers. You can also make a payment by card at the public counter.

If you wish to make a fee payment by telephone, please call 02890724861, or 02890724862. You will be asked to confirm the
following:

1. The amount you wish to pay

2. The 16 digit card number on the front of the card

3. The card expiry month and year

4. The 3 digit security number on the reverse of the card

If payment is successful, you will be given a receipt number — you should insert this number on your documents to be sent to the
office. If payment is unsuccessful, it will be for a reason that the member of staff taking the payment has no control over. An
alternative method should be considered as stated below. If a refund is necessary — this will be issued back to the card that the
payment originated from.

Fee Payments by Cheque, Postal Order or Bankers Draft - Payments by Postal Order/Cheque or Bankers Draft should be made
payable to the “Northern Ireland Courts and Tribunals Service” or “NICTS”.

Fee Payments by Cash - We recommend that fee payments by cash are made in person at our public counter. We don’t recommend
cash payments are sent to the office via post —we will not be responsible for any cash payment that does not arrive at the office.

Fee Payment by Standing Order - Fee payments by standing order can be made to the NICTS NO.1 A/C, Northern Bank limited,
Donegall Square West, Belfast, BT1 6JS — Sort Code 95-01-21 — Account Number - 91332007 followed by Payment Reference: EJ followed by
your reference or name. This payment reference must be used to ensure your payment is processed without delay.
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IN THE ENFORCEMENT OF JUDGMENTS OFFICE
APPLICATIONS FOR ENFORCEMENT
FEES

The following table represents fees payable on enforcement applications and is effective from September 2007. If the
amount of debt falls between two bands, you should go to the next higher band and apply the fee for that amount. For
example debt is £58.60; the debt should be rounded up to £59.00 and the fee payable for that amount is £17.70).

The debt amount is in bold text with the corresponding fee to the immediate right. For debts less than £50.00, the fee we
charge is £15.00.

Judgment Debts not exceeding £300.00

Debt Fee (£) Debt Fee (£) Debt Fee (£) Debt Fee (£)
Amount(£) Amount(£) Amount(£) Amount(£)
Minimum

Fee 15.00 75.00 22.50 100.00 30.00 125.00 37.50
51.00 15.30 76.00 22.80 101.00 30.30 126.00 37.80
52.00 15.60 77.00 23.10 102.00 30.60 127.00 38.10
53.00 15.90 78.00 23.40 103.00 30.90 128.00 38.40
54.00 16.20 79.00 23.70 104.00 31.20 129.00 38.70
55.00 16.50 80.00 24.00 105.00 31.50 130.00 39.00
56.00 16.80 81.00 24.30 106.00 31.80 131.00 39.30
57.00 17.10 82.00 24.60 107.00 32.10 132.00 39.60
58.00 17.40 83.00 24.90 108.00 32.40 133.00 39.90
59.00 17.70 84.00 25.20 109.00 32.70 134.00 40.20
60.00 18.00 85.00 25.50 110.00 33.00 135.00 40.50
61.00 18.30 86.00 25.80 111.00 33.30 136.00 40.80
62.00 18.60 87.00 26.10 112.00 33.60 137.00 41.10
63.00 18.90 88.00 26.40 113.00 33.90 138.00 41.40
64.00 19.20 89.00 26.70 114.00 34.20 139.00 41.70
65.00 19.50 90.00 27.00 115.00 34.50 140.00 42.00
66.00 19.80 91.00 27.30 116.00 34.80 141.00 42.30
67.00 20.10 92.00 27.60 117.00 35.10 142.00 42.60
68.00 20.40 93.00 27.90 118.00 35.40 143.00 42.90
69.00 20.70 94.00 28.20 119.00 35.70 144.00 43.20
70.00 21.00 95.00 28.50 120.00 36.00 145.00 43.50
71.00 21.30 96.00 28.80 121.00 36.30 146.00 43.80
72.00 21.60 97.00 29.10 122.00 36.60 147.00 44.10
73.00 21.90 98.00 29.40 123.00 36.90 148.00 44.40
74.00 22.20 99.00 29.70 124.00 37.20 149.00 44.70
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Debt Fee (£) Debt Fee (E) Debt Fee (£) Debt Fee (£)
Amount Amount Amount Amount

150.00 45.00 185.00 55.50 220.00 66.00 255.00 76.50
151.00 45.30 186.00 55.80 221.00 66.30 256.00 76.80
152.00 45.60 187.00 56.10 222.00 66.60 257.00 77.10
153.00 45.90 188.00 56.40 223.00 66.90 258.00 77.40
154.00 46.20 189.00 56.70 224.00 67.20 259.00 77.70
155.00 46.50 190.00 57.00 225.00 67.50 260.00 78.00
156.00 46.80 191.00 57.30 226.00 67.80 261.00 78.30
157.00 47.10 192.00 57.60 227.00 68.10 262.00 78.60
158.00 47.40 193.00 57.90 228.00 68.40 263.00 78.90
159.00 47.70 194.00 58.20 229.00 68.70 264.00 79.20
160.00 48.00 195.00 58.50 230.00 69.00 265.00 79.50
161.00 48.30 196.00 58.80 231.00 69.30 266.00 79.80
162.00 48.60 197.00 59.10 232.00 69.60 267.00 80.10
163.00 48.90 198.00 59.40 233.00 69.90 268.00 80.40
164.00 49.20 199.00 59.70 234.00 70.20 269.00 80.70
165.00 49.50 200.00 60.00 235.00 70.50 270.00 81.00
166.00 49.80 201.00 60.30 236.00 70.80 271.00 81.30
167.00 50.10 202.00 60.60 237.00 71.10 272.00 81.60
168.00 50.40 203.00 60.90 238.00 71.40 273.00 81.90
169.00 50.70 204.00 61.20 239.00 71.70 274.00 82.20
170.00 51.00 205.00 61.50 240.00 72.00 275.00 82.50
171.00 51.30 206.00 61.80 241.00 72.30 276.00 82.80
172.00 51.60 207.00 62.10 242.00 72.60 277.00 83.10
173.00 51.90 208.00 62.40 243.00 72.90 278.00 83.40
174.00 52.20 209.00 62.70 244.00 73.20 279.00 83.70
175.00 52.50 210.00 63.00 245.00 73.50 280.00 84.00
176.00 52.80 211.00 63.30 246.00 73.80 281.00 84.30
177.00 53.10 212.00 63.60 247.00 74.10 282.00 84.60
178.00 53.40 213.00 63.90 248.00 74.40 283.00 84,90
179.00 53.70 214.00 64.20 249.00 74.70 284.00 85.20
180.00 54.00 215.00 64.50 250.00 75.00 285.00 85.50
181.00 54.30 216.00 64.80 251.00 75.30 286.00 85.80
182.00 54.60 217.00 65.10 252.00 75.60 287.00 86.10
183.00 54.90 218.00 65.40 253.00 75.90 288.00 86.40
184.00 55.20 219.00 65.70 254.00 76.20 289.00 86.70
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Debt Fee (£)
Amount

290.00 87.00
291.00 87.30
292.00 87.60
293.00 87.90
294.00 88.20
295.00 88.50
296.00 88.80
297.00 89.10
298.00 89.40
299.00 89.70
300.00 90.00
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Judgment Debts exceeding £400.00

Debt Amount(£) Fee (£) Debt Amount(£) Fee (£) Debt Amount(£) Fee (£)
400 109.00 3,500 446.50 6,600 517.80
500 121.00 3,600 448.80 6,700 520.10
600 133.00 3,700 451.10 6,800 522.40
700 145.00 3,800 453.40 6,900 524.70
800 157.00 3,900 455.70 7,000 527.00
900 169.00 4,000 458.00 7,100 529.30

1,000 181.00 4,100 460.30 7,200 531.60

1,100 218.50 4,200 462.60 7,300 533.90

1,200 227.00 4,300 464.90 7,400 536.20

1,300 235.50 4,400 467.20 7,500 538.50

1,400 244.00 4,500 469.50 7,600 540.80

1,500 252.50 4,600 471.80 7,700 543.10

1,600 261.00 4,700 474.10 7,800 545.40

1,700 269.50 4,800 476.40 7,900 547.70

1,800 278.00 4,900 478.70 8,000 550.00

1,900 286.50 5,000 481.00 8,100 552.30

2,000 295.00 5,100 483.30 8,200 554.60

2,100 303.50 5,200 485.60 8,300 556.90

2,200 312.00 5,300 487.90 8,400 559.20

2,300 320.50 5,400 490.20 8,500 561.50

2,400 329.00 5,500 492.50 8,600 563.80

2,500 337.50 5,600 494.80 8,700 566.10

2,600 346.00 5,700 497.10 8,800 568.40

2,700 354.50 5,800 499.40 8,900 570.70

2,800 363.00 5,900 501.70 9,000 573.00

2,900 371.50 6,000 504.00 9,100 575.30

3,000 380.00 6,100 506.30 9,200 577.60

3,100 437.30 6,200 508.60 9,300 579.90

3,200 439.60 6,300 510.90 9,400 582.20

3,300 441.90 6,400 513.20 9,500 584.50

3,400 444.20 6,500 515.50 9,600 586.80

9,700 589.10 £10,000+

9,800 591.40 Where the debt exceeds £10,000, the fee is calculated as follows

9,900 593.70 £645.00, plus £1.80 per additional £100.00 or part thereof of the sum due in

10,000 596.00 excess of £10,000.
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Fees for Other Enforcement Services

Avrticle 23 Application (Discovery) - £150.00

Application for Repossession of Land - £515

Application for Repossession of Goods - £165.00

Notice of Intention to Enforce - £20.00

Certificate of Satisfaction - £15.00 per Certificate

Search Fee (per person) - £18.00 if completed within the EJO by an “officer of the court”

Online Search Fee — EJO Debt Register via the court service website (per person) —£8.00

YV V VYV Vv VY VvV VYV V

Application for Stay of Enforcement - £20.00

Note: If you are applying to the office for repossession of property and money, or repossession of goods and money then
your enforcement fee for the Form 6 must include the monetary amount from the list of fees above as well as the fee for
possession of land

Fee Remission & Exemption

Dependant on your circumstances, you may be able to apply to the office to remit the fees that you would
normally have to pay. The publication, “Court Fees, Do | Have to Pay Them” is available from the office or
from our website www.courtsni.gov.uk/en-GB/Services/CourtFees/ or contact the Enforcement of Judgments
Office Accounts Team for more information on (028) 90724853.

EJO Case Tracking

You can monitor the position regarding your case using our case tracking service. This is available when your
enforcement application has gone through Stage 2 of the enforcement process and you have been given a case
number by the EJO.

You need to be a registered user of the Northern Ireland Courts and Tribunals Service website
(www.courtsni.gov.uk). If you have registered, or already have a username, contact the office at
ejoaccounts@courtsni.gov.uk for further information on how to access this service.

EJO Contact Information
Should you require any further information about the office you can contact us at the following e-mail
addresses or 02890328594

postroomejo@courtsni.gov.uk — our generic e-mail address
ejoaccounts@courtsni.gov.uk — for a specific accounts query
ejogroupamailbox@courtsni.gov.uk — for a specific query regarding a Team A case
ejogroupbmailbox@courtsni.gov.uk — for a specific query regarding a Team B case
ejogroupcmailbox@courtsni.gov.uk — for a specific query regarding a Team C case

VVVVY

ENFORCEMENT OF JUDGMENTS - SEARCH REQUEST
(All details to be completed in BLOCK CAPITALYS)
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SURNAME

FIRST NAME

OTHER NAMES

CURRENT ADDRESS

PREVIOUS ADDRESSES
(If known)

SEARCH RECIPIENT

SEARCH TO BE COLLECTED (Y/N)

SEARCH TO BE RETURNED BY POST (Y/N)

SEARCH RETURN ADDRESS

Search Details

Recipient Details

For Official Use Only

Completion Time/Date

Payment:- £
Cash
Initials BTMD1.APR

Cheque £

Other
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