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Supreme Court Taxing Office

Legal Aid for Crown Court Proceedings (Costs) Rules 
(Northern Ireland) 2005 
This form should be used by solicitor when claiming fees for VHCC cases under Rule 17 of the above Rules. The form must be completed in full, either typed or handwritten in block capitals, or the report will be returned. One copy only is required. Please forward the bill of indictment and all periodic reports submitted to the Legal Services Commission. 
Further supporting documents are not required, unless requested by the Taxing Master.   
Part 1. Complete in full

	Certificate Number(s):

	Date(s) Granted:


	Date VHCC Certificate issued: 


	

	Defendant(s):

	Date of Disposal:

	Charge(s) & Date of Incident:

	Additional Indictment:

	Name and Type of Court:

	Result:

	Solicitor Firm: 


	LSC Reference: 

	Solicitor Address:

	Solicitor Reference: 

	Solicitor VAT No: 
	Advocate(s):




Category of Offence (1-4)



Duration of trial (days)













N.B. The full claim may be in the form of pages 1,2,5 & 6 of this claim form with all periodic reports submitted to the Legal Services Commission detailing all work completed in the case, provided the periodic report is in the prescribed format.   
Please detail below the name and grade of each solicitor or other fee earner who provided funded services, including where applicable, the date of his/her admission as a solicitor.  

For the purposes of the relevant legislation the definitions are: 

Grade A, Senior Solicitor - A fee earner who meets the ‘senior solicitor’ criteria [that is, a solicitor qualified to practise in Northern Ireland who holds a current practising certificate and who has, at the time of the conduct of the work claimed, not less than eight years post-qualification experience in criminal defence work.] [See schedule 2 paragraph 3 of the 2005 Rules, as amended.] 
Grade B, Solicitor - A fee earner who is a solicitor qualified to practise in NI who holds a current practising certificate and who at the time of the conduct of the work claimed is not a senior solicitor

Grade C, - Any other fee-earner [that is, a legal executive or apprentice solicitor]
	Name of fee earner 
	Grade (A, B or C, Senior Solicitor, Solicitor, apprentice)
	Date (month and year) of admission. 

	
	
	


Name of Legal Representative: 


Certificate Number:
Preparation Table 1 – Schedule 2 

	Date
	Grade of fee earner
	Description of each item of work claimed for preparation 
	Time
Hrs/ Mins 
	Hourly Rate Claimed
	Subtotal 

	
	
	
	
	
	

	Sub-total
	
	
	
	
	


Name of Legal Representative: 


Certificate Number:
Non Preparatory Work Table 2 (& tables 3 & 4 if applicable) – Schedule 2 

	Date
	Grade of fee earner
	Description of each item of work including court attendance, travel and waiting 
	Time

Hrs/ Mins 
Mileage rate
	Hourly Rate Claimed 
	Subtotal 

	
	
	
	
	
	

	Sub-total
	
	
	
	
	


Name of Legal Representative: 


Certificate Number
	Disbursements Claimed – Please enclose original invoice and receipts

(Please also detail disbursements paid by the Legal Services Commission by way of 

Interim Payment under Rule 5) 

	Name of Defence Witness 
	Amount of Claim

	Claim under Rule 17
Previously paid under Rule 5

	

	Total Disbursements

	


Complete if Applicable:
Late Submission: Please provide explanation for the delay in submission – Rule 7(1) 

	


Summary: Failure to complete in full will result in the form being returned. 

	Preparation
	£

	Court Attendance
	£

	Travel 
	£

	Waiting 
	£

	Mileage
	£

	Routine letters and calls 
	£

	Sub-total of profit costs

	£

	VAT

	£

	Disbursements

	£

	Final Total

	£


I certify:

(a) that this claim  form is an accurate summary based on contemporaneous work records, of work undertaken in the case pursuant to rule 16B of the Legal Aid for Crown Court Proceedings (Costs) Rules Northern Ireland 2005 (as amended) and

(b) that the work claimed was conducted by the fee earners identified herein and that at the relevant time those fee earners satisfied the stated criteria for grades A, B 

      and C. 
Signature of partner or senior solicitor having conduct of the case:   







Date: 
Solicitor VHCC Claim Form 
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