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Welcome Screen
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Northern Ireland

Court Service

Serving the community through the administration of justice

Welcome to Copy Orders Online User Name: PUBLICPR37

Welcome to the Copy Orders Website - this will allow you to obtain Copy Orders through the Internet.
Flease select an option from the list below:

Ferform Search

Account Balance: £10956.12

Wiew Purchased Orders

[l pone I B = =
This screen allows you to:
e Search the copy orders online system for orders which can be viewed and printed. To do this
click on the 'Perform Search' link.
e View and print orders which you have previously bought within the last 30 days. To do this
click on the 'View Purchased Orders' link.

The screen displays your Account Balance if you are logged on as an ICOS Account Holder.



Query Screen
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Enter search criteria.

Please enter either

Morthern Ireland .
Court Service

Serving the community through the administration of justice

Copy Orders - Query

Note: vou cannot Use the name search faciity for bankruptcy, companies, divorce or probate orders. You showld wse the Pubiic Searching funclion for thess searches You
can, of course, use the case 10 or dudgrmentOrdsr Number search faclilty below to view these types of orders.

Case ID I or Judgment [ Order Humber

ar

Surname / Company Name I AndiOr Forename(s)
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This screen allows you to search the copy orders online system for orders which can be viewed and
printed. The recommended search approach is:

OR

1.

Case id

If you know the case number, then enter the case number into the 'Case ID' field. Case
numbers have the format YY/NNNNNN eg 04/001234. Enter the full case number into the
field and click on the 'Go' button. This will display the details of any orders which relate to the
case number entered.

OR

Judgment/Order Number

If you know the order number or judgment number then enter that in the 'Judgment/Order
Number' field. Order numbers start with 'CO' or 'DJ'. Enter the full order number into the field
(eg C0O123456) and click on the 'Go' button. This will display the order details for the order
number entered.

Name

If you don't know the order number or case number, then enter the surname and/or forename
into the appropriate fields. The surname field also duplicates as the field to allow you to enter
a company name. This will display a list of cases which match the person name or company
name entered.

Note that you cannot use the Name search facility for Bankruptcy, Divorce or Probate
orders. You should use the online Public Searching services for these searches to
obtain the case number.

Click on the ‘Go’ button to perform a search.

Click on ‘Cancel’ to go back to the Welcome screen.



Search Results Screen
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Morthern Ireland

Court Service

Serving the community through the administration of justice

Copy Orders - Search Results

Details Case Title Name Participant Type
[] Details  OLIVER TRANSPORT SERVICES LIMITED BLACK JAMES BLACK JAMES

Defendant

[] Details DIESEL CARD INTERMATIOMNAL LIMITED BLACK JAMES BLACK JAMES Respondent

[ Deails DIESEL CARD INTERMATIOMAL LIMITED BLACK JAMES BLACHK JAMES Respondent

[ Details WOLSELEY UK LIMITED BLACK JAMES H BLACK JAMES H Respondent

[] Detail= CABLE SERVICE STATION BLACK JiW BLACHK JiM Respondent

[ Details SPEMDLOVE C.JEBE BLACK JIM BLACHK JIM Respondent
Page1of 1 | First | < | << |[]|2 |3 |4 |5 |>> | > | Last|

Copy Orders Detail

Farticipant Court Results
0 05034831 Status Active
Title OLIWER TRANSPORT SERVICES LIMITED JAMES BLACK Date Received 08 September 2005
Business Area CIVIL Cause of Action MNEGLIGENCE
Proceeding Type CIVIL BILL EXCEEDING £2000.00

( Previous B( Continue 9

@ Dane  Internet

If you entered a name search on the Query Screen this screen will show a list of cases which match
the person name or company name entered.

Each case title listed has additional details provided at the bottom of the screen. The details are
divided into three sections: Details, Participant and Court Results. Click on the relevant tab to see
details. These provide you with additional information relating to the case to allow you to decide if this
is the relevant case.

To proceed to the next stage, you need to select one case by ticking the check box to the left of the
case title. You are only allowed to select one case. Then click on the 'Continue' button.

Otherwise, click on the 'Previous' button to return to the previous screen.

Or, click on ‘Cancel’ to go back to the Welcome Screen.



Order Details
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Court Service

Serving the community through the administration of justice

Copy Orders - Civil Details

Document Name

Details ID Result Date Judiciary Order Title
[] Details 05044068 05-Jan-06 DEFAULT DECREE

Further Details

Appeal Number
Judgrment/Order Mum DJ24E75
Issuing Party Walseley Uk Limited

(_Previous 9( Confirm @

:&] Done a Inkernek

This screen lists the orders which match the query previously entered. If you searched by an order
number then the matching order details will be displayed. If you searched by a case number or name
then the orders relating to that case will be displayed.

To proceed to the next stage, you need to select one or more orders by ticking the check box to the
left of the order listed. Then click on the 'Confirm' button.

Otherwise, click on the 'Previous' button to return to the previous screen.

Or, click on ‘Cancel’ to go back to the Welcome Screen.



Order Confirmation Screen
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Northern Ireland .
Court Service

Serving the community through the administration of justice

Copy Orders - Civil Details

Please confirm the following details. Pressing the confirm button will debit your account

You have selected to purchase the Orders listed below

SMALL CLAIMS ORDER

Personal Details ICOS Payment _

Amaunt Due £5.00

(_Previous E)( Confirm @

&l sere BEREC

This screen provides you with confirmation of the orders which you are about to purchase.

It will list the orders which you have selected, the total amount due for the orders selected, the details
of the payer and the payment method. If you click on the 'Confirm' button, the amount due will be
deducted from your pre-paid account or credit/debit card as appropriate.

If you are content with your selection, click on the 'Confirm' button to proceed.

Otherwise, click on the 'Previous' button to return to the previous screen.

The ‘Quit’ button will take you back to the Query Screen.



Payer Details Screen
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Morthern Ireland

Court Service

Serving the community through the administration of justice

Copy Orders - Civil Details

If vow are paving by cradit or debit card you need o enter the name and address of the card holder.

Click on the Nexd' bulton to proceed. Click on Select If address Is correct or click on Enler Address to amend.

Please Enter Payer Details
Title:™ ~

Forename(s):*

Email Address:

|
Surnarne:™ |
|
|

Company Mame

Address Details
House Number™ Post Code™ I

(__Quit 9 (_ Next 9

&l sere BEREC

If you are paying by credit or debit card you need to enter the name and address of the card holder.

The payer details will default to the information held as part of your www.courtsni.gov.uk login
account.

You may however change this information.
You must enter a House Number and Postcode and click on ‘Next’ to confirm your address.

The ‘Quit’ button will take you back to the Query Screen.



Payment Details Screen
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Copy Orders - Civil Details

Please Enter Payment Details

Payment Method:*

Card Mumber™

|
!_
Euxpiry Date:™ | |/ | | MRS Y

lssue Murmber: | |
Security

1234 2341 3412 4321 Code
2 W Othen

Security Code |

Amaunt Due (£): 2081

(_Quit @( Previous 9( Next 9

@Done a Inkernek
If you are paying by credit or debit card you need to enter your card details.

You must select the Payment Method to select your card type, enter the Card Number (with no
spaces), enter the Expiry Date, and the three-digit security code. If needed the Issue Number should
also be entered.

Click on the 'Next' button to proceed.

Otherwise, click on the 'Previous' button to return to the previous screen.

The ‘Quit’ button will take you back to the Query Screen.



Receipt Screen
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Copy Orders - Civil Details

Clicl on 'Print'to print this screen as your receipt.
Click ‘Return'to go to the Welcome Screen
OrR

Clicl on Wiew Orders' to wiew or print orders which you have purchased.

Payment Complete

Payment Successfully taken from 11221
Payment Amount £8.00
Date 21 November 2007

Payer Information:

Orders Purchased

DECREE IN PROCEEDINGS WHERE DAMAGES ASSESSED BY THE JUDGEDISTRICT JUDGE

—Prinl 1=
( Return 9 (_view Orders Q) ||
@ Done l_l_l_l_ré_ ©n Click. to go view Orders

This screen confirms that the payment has successfully been deducted from your pre-paid account or
credit/debit card. You can print this as your receipt. To do this, click on the 'Print' button.

Click on the 'Return’ button to go back to the Welcome Screen
OR

Click on the 'View Orders' button to go to the Document History screen to view and print the orders
which you have bought.



Document History Screen
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Copy Orders - Order History

Order Title Document Name Issuing Party ;:;lzfnlnrder Date Copied Amended :;rm:eedln
BEEAIRTBECEEE. | g M maleERRIkES DJ304723 14-0ck0B Mo DR43113 View|
AGENCY
DEMIS D HUMPHREY LLB .
DEFAULTDECREE o8 o F D.J2083 14-0ct06 Mo OB/034880 View|
District dudge wielis.  omall Claims Decree DECREE AFTER Mrs JOAN BLACKLEDGE COBRA4E3 14-0ct06 Mo 0RO 6407 View
after Hearing HEARING |
DECREE FOR
R Wirs JOAN BLACKLEDGE DJ28128 14-0ct06 Mo OBM01EADT Yiew
DEFAULTDECREE  JA LYTTLE DJ27545 14-0ck06 Mo OB/0T188 Wiew]
CRAIGAVOM AREA HOSPITAL ]
DEFAULTBECREE  Roieiiiieh DJ26384 14-0ct06 Mo DEA003792 Wisw|
District Judge Colins  Dismissed Order DISMISS CLAIM Wi DAVID PATTERSON Co204358 14-0ct06 Mo 05042083 Wiew|
DEFAULT DECREE [.E'rg RIEIESIR SRS g i 14-0ct06 Mo 05037188 Viow|
District Judge Brownlie Strike Out Order Sue o Mr STEPHEN BELL CO175845 140ct05 Mo 05/026531 iew|
District Judge Collins  Free Text Order EE%ELRCLA'MS Wi MIGEL BELL CO165705 14-0ct06 Mo DS18495 View|
Page 1of 2 | First | < | @12 13 145> | = Last|

@ Done 0 Inkernek

This screen provides you with a list of the orders previously bought. By default, the latest orders will
be displayed at the top of the screen.

Click on the 'View' link on the right-hand side of the screen to view the order. You will need to have
Adobe Acrobat installed on your computer in order to view the document.

While this screen will display a list of all orders purchased, you can only view orders which were
purchased within the last 30 days.

If the order which you have previously purchased is amended then a 'Details’ link will appear showing
you when the order was amended.

You can change the sorted order of the list by clicking on the column titles.

The ‘Return’ button will take you back to the Welcome Screen.



